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Photography Guidelines and Release Form Agreement
The Atlanta History Center appreciates your interest in its facilities.  In an effort to further educate the public about the organization, its location, and its programs and exhibitions, the Atlanta History Center tries to accommodate requests for photography.  These guidelines have been developed to make photography at the Atlanta History Center’s campuses more efficient, while ensuring that the process does not interfere in any way with the Atlanta History Center’s primary purpose of collecting, preserving, and displaying Atlanta’s history.  All requests are at the discretion of the staff regarding the appropriateness of the photo shoot, product and treatment to the Atlanta History Center’s mission, public persona/reputation and property.
To schedule an appointment for photography at the Atlanta History Center please call the Special Events Department at (404) 814-4090 or specialevents@atlantahistorycenter.com at least two weeks prior to the photo shoot date.  This is necessary for ALL photography except for the general public taking tourist snapshots without a tripod for their own use.

Guidelines:

· An Atlanta History Center staff person must attend the photo shoot at all times, and all persons involved and attending the shoot (hereafter referred to as the personnel) must abide by any additional verbal restrictions placed on them during the session.  The Atlanta History Center reserves the right to cancel or terminate the session at any time that the crew is not abiding by the guidelines or verbal restrictions placed on them by the staff person in attendance.
· Time begins when you enter the property and ends when the personnel exit the property.  

· Personnel and equipment must stay on paths but may not block public traffic flow or in any way interfere with the Atlanta History Center’s normal operation.  Atlanta History Center equipment is not available for use.

· The Atlanta History Center staff and/or public visitors will not be expected to maintain quiet at any time to accommodate the photography session during normal operating hours.
· We do not have facilities for dressing or makeup.

· Any props used must be approved by Atlanta History Center staff.
· Some exhibition areas may be restricted due to restrictions on loaned objects.  (Photographs are allowed in some exhibition areas and not in others.)  Items inside any buildings may not be moved or altered.
· We do not allow photography inside any of the historic houses (Swan House, Smith Family Farm, The Margaret Mitchell House apartment).

· No dangerous activity is allowed, and no activity potentially damaging to Atlanta History Center property is allowed.

· If used in a portfolio or publication, the photo must be credited as having been taken at the Atlanta History Center.
· The Atlanta History Center reserves the right to review the final product/image etc., for approval before its placement or release, when it deems necessary.

· If poor weather threatens your photo shoot, you may reschedule to an alternative date so long as you notify the Special Events Department in writing at least three business days in advance of your scheduled photo shoot start time. 

Note: The History Center also reserves the right to change or amend these photographic guidelines without notice.  Any damage done to the History Center by the photographer/client must be paid for by the photographer/client. The History Center is not responsible for equipment or belongings. Please keep items with you at all times.
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Photography Hours & Fees
AHC Special Events Department
specialevents@atlantahistorycenter.com
404.814.4090
Photographers for Noncommercial Purposes:
Include but not limited to: Bridal, Wedding, Engagements, Family or Corporate Portraits
During normal business operating hours of the Atlanta History Center 

Monday-Saturday, 10:00 a.m. – 5:30 p.m.; Sunday 12:00 noon – 5:30 p.m.

$250.00 minimum for up to 2 hours

$125.00 per hour or any portion thereafter

*After business hours requests will be handled individually and customized fees will be created based on the scope and times of the shoot.
Commercial Photography:
Commercial photography for such promotional materials as brochures, ads, catalogs, special print sections, the purpose of which is to sell or promote any product other than Atlanta History Center events, exhibitions, or facilities, is allowed at the discretion of AHC Special Events staff as to the appropriateness of the product and treatment to the Atlanta  History Center mission and brand.
During normal business operating hours of the Atlanta History Center
Monday-Saturday, 10:00 a.m. – 5:30 p.m.; Sunday 12:00 noon – 5:30 p.m.

$500 for up to four consecutive hours

$900 for any four to eight consecutive hours

Outside regular hours:

$900 for up to four consecutive hours

$225 per hour or any portion thereof, after the first four hours

The Atlanta History Center must be credited as the location of photographs, either in caption next to the photo or in group credits at the end of a videotape.  Wording of the credit line is specified in this Photography Agreement.
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